7.5 Список речевых функций

Cautioning / Warning against sth

But you should keep in mind… 

Make sure you V…, otherwise N + V

Make sure you don’t V…, otherwise N + V

Make sure you V…, or N + V

Always Vimperative …   

Never Vimperative …

Be careful not to V…

Don’t  V…    

Comparing 

much Adj +er (than) 

a lot Adj +er (than)


far Adj +er


a bit Adj +er


a little
Adj +er 

slightly Adj +er

Expressing general attitude to the problem 

Generally, I think …

On the whole, I believe …

I don’t think …

It’s wrong to think that …

Giving reasons 

The reason why…

Because of that…

Giving an emotional description of sth / sb

It reminds me of…

It was given to me by…

It is associated with…

To be honest, it…

It makes me feel…

I treasure it because…

I wish I could…

Expressing preferences 

I’d rather V…

I’d prefer to V…

If I had my way, I’d V…

In my case…

What I’m more concerned with is…

Expressing regrets

Unfortunately…

If only N +Ved (2) …!

If only N + had Ved (3)…!

Expressing inexact quantities

at least

over

nearly

about

more than

around

fewer than

Making a conclusion / Summing up

Finally,…

In conclusion…

In conclusion, I’d like to …

To sum up, …

I’d like to stress that …
Contrasting two points, expressing concession

On the one hand…, on the other hand…

N + V… whereas N + V… 

N + V… while N + V…

However,…

…, however,…

…, however.

Although N + V, N + V.

N + V, although N + V.

Though N + V, N + V.

N + V, though N + V. 

N + V, N + V though.

Even though N + V, N + V  
N + V, even though N + V. 
Despite N / Pron / Ving

Inspite of N / Pron / Ving

Language of persuasion

Formal 

I can assure you that …

I urge you to V…

I call upon you to V…

I appeal to you to V…

Less formal

Please consider + Ving…

As I’m sure you’ll agree…

You can take my word for it that …

You can take it from me that …

You need to think about …

Fairly informal

The truth / fact is …

Informal

Believe me, …

Promising / Taking an oath

Formal

I promise that I will always V… 

I solemnly undertake that I will always V…

I solemnly undertake that I will never V…

I swear that I will always V…

I promise that under no circumstances I will V... 

Less formal

I will always V…

I promise that I will never V…

Giving personal information

My name is …  

I work for …   

I’m ...

Trying to change someone’s opinion

Yes, but do you really think…

Yes, but look at it like this…

I agree, but on the other hand…

That’s true, but if you look at it from the point of view…

Saying you approve / disapprove of sth / sb

That’s a good idea.

I’m all for it.

I approve of …

I disapprove of…

Speaking about habits 

Talking about past habits which are now finished or no longer true

N used to V…  

Talking about a habit or a habitual state in the present

N will V… 

Talking about routine within a particular period in the past

N would V…

For speaking  about present habits or present states

N + V(s) 

Hypothesising

Speaking about purely hypothetical situations 

If N + Ved (2), N would V… 

… N might / may V….
Speaking about a  hypothetical situation in the past

If N + had Ved (3), V + would have Ved (3)… 

and so they did get into danger)

If only N +  had Ved (3)  

I wish N had Ved (3) 

I wish N + could have Ved (3)  

Speaking about a purpose

With the infinitive of purpose

N + V to V 

N + V in order to V 

N + V so that to V 

With conjunction (so / so that)

N + V so that N could V…

N + V so N could V 

Expressing wishes

Purely hypothetical wishes

If N + Ved (2), I would V… 

I wish N + Ved (2)

Speaking about  an action which should be done or should have been done

It’s time N + Ved (2)  

It’s high time N + Ved (2) 

Unfulfilled wishes, hopes and expectations

N had wanted to V… but N couldn’t V…

N had expected to V…, but N didn’t V…

Ordering arguments

First …  Second …  (Third …)

Firstly …  Secondly …  (Thirdly …)

First of all …  Then … (Also …)
Expressing probability

Probably…

N is likely  to V

N is unlikely to V

N may V…

N probably V…

Expressing possibility

It’s quite possible that… 

With conditionals

If N + Ved (2), N would V…  

If  N + didn’t V, N would V… 

Present and future possibility

N may V

N  might V

N could V

To express negative possibility

N + may not V… 

N + might not V…

Possibility in the past

N + may have  Ved (3)

N + might have  Ved (3)

N + could have  Ved (3)

N + might not have  Ved (3)

To say that something was possible in the past but did not happen.

N could have Ved (3) 

N might have Ved (3) 

Reporting speech

To accept or agree unwillingly that sth is true or sth is right

admit (to) Ving / (that) 

To say that sth sb has said about you is not true

deny Ving

To make sb decide to do sth

persuade sb to V

To say firmly that sth is true esp. when other people think it may not be true

insist (that) 

To tell sb that you will definitely do sth

promise to V

To answer sb by saying or writing

reply (that)

To say that you are annoyed, dissatisfied or unhappy

complain (that)

To make sb remember sth that they must do

remind sb to V

Writing a report

Introducing a report / story 

This is an article about…

The report is based on…

The aim of this report is… 

Sequencing events 

First,… After… Later… Then…. Finally, …

Introducing a fact

Incidentally,…

Speaking about results

As a result…

By the next year…

Chairing a formal meeting

Ladies and gentlemen, I declare the conference open / closed.

I give the floor  to …

Questions please.

I would like to say thank you to …

Expressing opinions about arts

The way I see it,…

As far as I can see…

This looks like…

This seems / appears to be…

It might / could be…

It makes me feel…

It reminds me of…
I have no idea what is painted...

It strikes me that...

As I see it… 

In my opinion…

I feel very strongly that...

I’m inclined to believe that...

I am absolutely convinced that...

I tend to think that...

On balance, I’d say that...

Writing an essay 

Opening phrases 

I am writing in response to…

I am writing to inform you…

I just had to write and tell you about my…

Linking words

I am totally opposed to / in favour of...  because…

My only choice would be… since…

Also I’d like to present my own understanding of…

Moreover, it seems to…

Added to this…

Suggestions and recommendations

I would suggest that...

I’d like to recommend…

All things considered, I feel that…

Speaking about feelings 

nervous / scared / terrified

amused

shocked

cross / irritated / furious

pleased / delighted / thrilled

depressed / miserable / heartbroken

worried

guilty

relieved

Stating an opinion

Personally I believe,… 

It strikes me that, …

I feel very strongly that …

Giving points supporting your opinion

The first reason for …, 

For example,… 

Moreover, …

…not to mention the fact that …

Apart from this…

Re-stating an opinion

Contrary to popular belief,… 

Taking everything into account…

As I have said,… 

To sum up…

Complaining

Fomal

I am sorry to have to say that…

We’ve got a bit of problem here,…

I’m sorry to trouble you, but…

I’d like to point out that…

Less formal

I think it is pretty awful (unpleasant)…

Informal

I am fed up (with)…

I can’t take any more of this.

Expressing disagreement

I don't agree.

I don't think so.

You don’t seem to realise that…

I can’t possibly…

Well, I wouldn’t go quite that far…

You can't say that.

That's not the point. 

Polite disagreement

You could be right but I think…

I’m not quite sure I agree…

I can see your point, but…

I’m afraid I’m not of the same opinion…

I see what you mean, but…

I’m sorry, but I can’t agree with you.

Expressing agreement

Yes, I agree entirely here.

It stands to reason. 

That’s my way of looking at it, too.

What you say is perfectly true.

Yes, that's right.

I think so, too.

Exactly.

Expressing compromise

Let’s meet half way.

Making a request  

I’d be happy if…

Would you be so kind as…

Could you…

Apologising

Oh,dear, I’m most awfully sorry.

I’m ever so sorry.

I’m sorry I didn’t realise…

I just don’t know what to say.

Making a threat

If you V… I’ll V...

(e.g. If you do it again I’ll have to tell the teacher.)

I’m warning you …

(e.g. I’m warning you against using this trick again.)

This is your last chance to V…

(e.g. This is your last chance to improve the situation.)

Narrating

To begin a narrative

There’s a famous … called…

One year…

To set the scene

Ways of emphasising

Inversion after adverbs of place (here / there / up / down etc.)

There V N!

Here V N!

There + adverbial of place + V N

Adv + V N

Inversion after negative adverbs and phrases (never / seldom / rarely / not only / 

on no account / under no circumstances / little); after phrases with ‘only’.

‘Fronting’ 

Object / Adverbial N V

Using an impersonal ‘it’ clause

It was N who / which / that…

Using ‘what’ or ‘all’

What N V is …., not … 

Using intensifiers ‘so’ or ‘such’ with adjectives to add extra intensity:

…such a Adj N…

…so Adj / Adv…

…such Adj Nplural
Using ‘so’ and ‘such (a)’ with  a ‘that’ clause.

…so Adj that V N

…such (a) Adj N(plural)  that N V

Expressing a different opinion

Yes, I agree, but on the other hand…

I know, but even so…

 (Perhaps) you’re right, but what about…?

Don’t forget that…

Do you really think that…?

I can agree with you, but only up to a point.

Ways of permitting and forbidding:

You may V…    

You may not V…

You can  V…                                          

You will not V…

You are (not) allowed to V…                     

You must not V…

You are (not) permitted to V…                  

You may under no circumstances V…

Stating reasons

There are several reasons why I want to take part in…

I have decided to participate in…

Giving supporting evidence and adding further reasons.

In the first place, ...

Firstly, ...

To begin with, …

Secondly,…

Thirdly,… 

In addition, …

Also, …

Besides,…

Furthermore, …

Finally…

Giving an opinion

I think…

I don’t think…

I believe…

I guess…

I suppose…

In my opinion…

Perhaps…

Personally…

In my view…

I strongly oppose  (Ving)

… should / shouldn’t be Ved (3).

My / our main concern is ...

It’s a matter of …

…consider … / …regard as…

Generally, I / we think …

On the whole, I / we believe …

I / we don’t think …is good.

It’s wrong to V …

I / we approve of Ving /N.

I disapprove of Ving /N.

Linking words 

It is true…

To begin with…

By contrast

As a result,…

Whereas…

Some people say / believe…

Furthermore…

Other people, however, disagree / have a different point of view… 

violence in the street.)

For example,…/ For instance,…

In fact,…

Sadly…/ Unfortunately…

To summarise,…

Giving reasons

…because…

As…

Since…

…since…

…for…

Giving examples

For example,…

For instance,…

…such as,…

Expressing attitudes 

I guess the main reason I like it is because …

I just think it’s time to V …

It’s not that I’m against…

The thing is …

I do like …

I can honestly say…

I hate everything about…

That’s what I love best about…

Reporting results of a survey / discussion

Almost everybody reported that …

The majority of people said that…

A minority of people thought that... 

Only a few people complained that… 

Now I’d like to...

My purpose / aim today is to...

A believes that… while B thinks…

solution of the problem.)

A considers that… whereas B finds it…

Both my classmates think…

They’ve come to an agreement that…

They couldn’t agree that…

To sum up what has been said,…

In conclusion, I’d like to...

Expressing causes and effects

…causes…

…leads to…

…results in…

Because of…

Expressing probability

I’m absolutely sure…

He is likely to be …

He seems rather…

It might be that he is…

He is probably…

He can’t be …

Writing a letter of response

Giving reason(s) for writing: giving a short summary of the letter you are responding to 

N writes that…

N complains that…

The letter says…

Sharing your own experience

I can see N’s problems.

I feel sorry for N.

I’m shocked by...

I’m surprised with…

I admire …

I remember Ving… 

Giving advice

If I were N, I  would V…

N should…

Expressing hopes and wishes for the future 

I wish
N will V…

I hope (that)… 

I’m quite sure that …

I find it  adj. 

There is no doubt that…

I (don't) believe that…

I am (not) sure that …

Making a presentation

Beginning a presentation

The objective of my / our presentation is to say… / to explain… / to prove… / to appeal to … /  to support… / to express my feelings about …/ to persuade …

Introducing an argument

This does not mean that…

Yet it's true that…

But I often feel that…

However, 

Asking for advice 

What should I do about…?

How do you think I might / could V… ?

I don’t know what to do about…

(e.g. My mum insists on choosing clothes for me. I don’t know what to do about it. 

Have you any idea how I can V....?

I need your advice / help.

Giving advice

If I were you, I’d V…

Why don’t you try Ving…

You could V…

You might consider Ving…

You really should / ought to V…

Explaining things

It means (that) ...

This proverb is about a situation when...

Asking for permission

Can I V… 

Could I V…

May I V…

Might I V…

Expressing obligation and necessity 

…must V…

have got to V

had to V

